
 

Page 1 of 3 

Bookkeeping Services Engagement Letter  

addendum to Fixed Pricing Agreement (“FPA”) 

Casey LeSueur Getz CPAs, PLLC (“firm,” “we,” “us,” or “our”) are pleased to provide 
your company (“you”, “your”) with the professional services described below.  This 
letter, and the attached Terms and Conditions Addendum and any other attachments 
or references incorporated herein (collectively, “Agreement”), confirm our 
understanding of the terms and objectives of our engagement and the nature and 
limitations of the services we will provide.  The engagement between you and our 
firm will be governed by the terms of this Agreement. 

Upon acceptance of our Fixed Pricing Agreement, provided to you separately, you 
agree to the terms and conditions contained in this engagement letter. 

Engagement Objective and Scope 

Generally, we will provide monthly accounting and bookkeeping services agreed upon 
by you and us.  Those services may include any one of the following: 

 Periodic consulting on chart of account management; 
 Periodic consulting on accounting and bookkeeping procedures and best 

practices; 
 Reconcile bank account, excluding the inspection of cancelled checks, 

substitute checks or electronic images of such checks; 
 Process vendor invoices for payment based upon management-approved 

vendor listing and authorization limits*;  
 Provide access to your software’s Balance Sheet and Income Statement reports 

for management use only;** 

* As part of these services, your responsibilities are as follows: 

• Provide written pre-approval for invoices to be paid 

• Provide written pre-approval of all new vendors. 

• Review and approve the monthly summary of payments made. 

Our engagement cannot be relied upon to identify or disclose any errors, fraud, theft, 
illegal acts, wrongdoing within the entity or noncompliance with laws and regulations.  
In addition, we have no responsibility to identify and communicate deficiencies or 
material weaknesses in your internal control system as part of this engagement. 

** We have not been engaged to prepare your financial statements, nor will we audit, 
review, or compile your financial statements. No auditor’s or accountant’s report will 
be prepared or submitted to you.   
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CPA Firm Responsibilities 

This engagement is limited to the professional services outlined above.  

The above professional services will be performed based upon information you 
provide to us.  We will perform our services under the assumption that all information 
you submit is true, complete and accurate according to documents and other 
information retained in your files or communications from you. We will not verify or 
audit this information. 

Client Responsibilities 

Your management is responsible for: 

• designing, implementing, and maintaining internal controls, including those 
relevant to bookkeeping processes and monitoring ongoing activities; 

• preventing and detecting fraud, including the design and implementation of 
programs and controls to prevent and detect fraud; 

• identifying and ensuring that you comply with the laws and regulations 
applicable to your activities; 

• making all personnel, financial records and related information available to us 
on a timely basis, including communications from you; and  

• ensuring that your records and information are complete, accurate and 
safeguarded.  

Your management agrees to:  

• make all management decisions and perform all management functions, 
including determining account codings and approving all proposed journal 
entries; 

• designate an individual who possesses suitable skill, knowledge, or experience, 
preferably within senior management, to oversee our services; 

• evaluate the adequacy and results of the services performed; and 

• accept responsibility for the results of the services. 

You agree that your management and employees are ultimately responsible for the 
proper recording of transactions in the records, the safekeeping of assets, and the 
accuracy of your financial statements.  Your management and employees also are 
responsible for custody and safekeeping of check stock, blank checks, signatory 
stamps, access to bank accounts and all other items needed for production or 
approval of payments. 
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Timing of Engagement 

We expect to begin our services, as described in the Fixed Pricing Agreement and 
mutually determined by you and us. The timing of our work is dependent upon the 
timely receipt of the information we request from you. Our services will conclude after 
one of the following events has occurred: 

• Issuance of the deliverable(s) outlined in this Agreement; 

• written notification by either party that the engagement is terminated; or 

• one (1) year from the execution date of this Agreement.  

Professional Fee 

Our professional fee for the services outlined above is detailed in the FPA.  This fee 
is based upon the complexity of the work to be performed, and our professional time, 
as well as out-of-pocket expenses.  This fee depends upon the timely delivery, 
availability, quality, and completeness of the information you provide to us. You agree 
that you will deliver all records requested and respond to all inquiries made by our 
staff to complete this engagement on a timely basis.  

We require that all outstanding invoices be paid prior to releasing the deliverables. 
We do not release incomplete deliverables.  

We appreciate the opportunity to be of service to you.   

 


